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Step by step guide for reviewing your details in Oracle Fusion
All staff must review and update their personal details by 15 April 2024.

To review and update the details we hold on file for you, including contact details and
personal information, log onto Fusion and follow the steps below:

Sign In First, loginto Oracle
Oracle Applications Cloud Fusion.

User ID

Jser ID

Password
Password

Forgot Password

Sign In

Next, click the ‘personal
information’ tile.

Reviewing contact information

To check the contact

details we hold for you,

@ Personal Details Dociran t Records @ Identification Info Contact Info C“Ck into the 'Contact |nfo'
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@ c‘:’""ya"d Emergency Employment Info @ Additional Assignment Info My Compensation
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https://login-erlf-saasfaprod1.fa.ocs.oraclecloud.com/
https://login-erlf-saasfaprod1.fa.ocs.oraclecloud.com/
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Contact Info

— ——

To update your
information, or to add new

Communication

© Hom e details, click into the pencil
. on the right-hand side of
your screen.
@  Work Email
Ad + Add
© Home Address Start Date /

Reviewing personal details

To check the personal
details we hold for you, click
the ‘Personal Details' tile.

Document Records Identification Info Contact Info

Add or update ways you can be

,,,,,,

Family and Emergency o 3 g
Contacts Employment Info Additional Assignment Info @q My Compensation
A ent, such View more Vi
g

4d family and friends to contact in details about you

lary and personal contributions

B onad et To update your information,
_ | - % orto add new details, click
into the pencil on the right-

Country Veteran First Civilian Start Date .
hand side of your screen.
Religion Correspondence Language
Ethnicity Welsh Language Ability
Marital Status Understanding
Marital Status Change Date Spoken
Start Date Reading
Gendk Writte
Sexual Orientation Pregnant now or last 12 months
Gender Identity Taken maternity in last year

TPS Temporary NI Number
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s g naeiiainari Please also remember to
ot st click into the ‘Disability Info’

at the bottom of the screen
and add your information if
the form hasn't already been
— . completed. Example of
completed information

National Identifiers

=¥ shown below, circled in
— green, if this section is
G L vpanesty blank, please press ‘+Add’
and complete form.

Reviewing family and emergency contacts

Lastly, to review your family
and emergency contacts,
click into the ‘Family and
Emergency Contacts’ tile.

@ Personal Details Document Records Identification Info @ Contact Info
If, such as name, A and View and ed
3 4 :

De it your passport, driver Add or update ways you can be
o itizenship info eached,

h as phone, email, and

tails about you

Family and Emergency ¥ H s
Contacts Employment Info Additional Assignment Info % My Compensation
Add family and friends to contact in Det, ent, su View more de! View your compensation details, such
a nergen & a as sak nal t
dey

To add more contacts, click
the ‘+Add’ button.

Family and Emergency Contacts

e
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