
 

Step by step guide for reviewing your details in Oracle Fusion 
All staff must review and update their personal details by 15 April 2024. 

To review and update the details we hold on file for you, including contact details and 
personal information, log onto Fusion and follow the steps below: 

 

First, log into Oracle 
Fusion. 

 

Next, click the ‘personal 
information’ tile. 

 

Reviewing contact information 
 

 
 
To check the contact 
details we hold for you, 
click into the ‘Contact Info’ 
tile. 

https://login-erlf-saasfaprod1.fa.ocs.oraclecloud.com/
https://login-erlf-saasfaprod1.fa.ocs.oraclecloud.com/


 
 
To update your 
information, or to add new 
details, click into the pencil 
on the right-hand side of 
your screen. 

 

Reviewing personal details 
 

 

To check the personal 
details we hold for you, click 
the ‘Personal Details’ tile. 

 

To update your information, 
or to add new details, click 
into the pencil on the right-
hand side of your screen. 



 

 

Please also remember to 
click into the ‘Disability Info’ 
at the bottom of the screen 
and add your information if 
the form hasn’t already been 
completed.  Example of 
completed information 
shown below, circled in 
green, if this section is 
blank, please press ‘+Add’ 
and complete form. 
 

 

Reviewing family and emergency contacts 
 

 

Lastly, to review your family 
and emergency contacts, 
click into the ‘Family and 
Emergency Contacts’ tile. 

 

To add more contacts, click 
the ‘+Add’ button. 

 


